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BHARATI VIDYAPEETH’S 

YASHWANTRAO CHAVAN LAW COLLEGE, KARAD 

 

 

Report of FDP on “Preparation of documentation for NAAC -2022” 

 

REPORT 

 

 

The Internal Quality Assurance Cell (IQAC) at the BV’s New Law College, Sangli  is organized 

a Faculty Development Programme (FDP) on “Preparation of NAAC Documentation-2022” on 

Saturday, 17th Sept. 2022 at 10.00am. 

Objective 

The objectives of FDP are to know the process of NAAC and to understand the documentation 

work to be prepared for NAAC. 

Resource Person-  

Dr. Mrs. Jayashri Ajay Aphale,  

Associate Professor,  

Rayat Shikshan Sanstha’s Savitribai Phule Mahila Mahavidyalaya, Satara 

 

She is working as NAAC Coordinator of the college. She has experience of seven Peer Team Visits 

of NAAC to different colleges of Rayat Shikshan Sanstha. She has vast experience of NAAC 

preparation.  

Dr. P. B. Chavate, I/c Principal of NLC Kolhapur has given introductory speech of the programme. 

Ms. Smita Adimani was anchor of the programme.  

Faculty members of all the three law colleges were present.  

On behalf of Law College Karad - Dr. M. S. Khairnar, Dr. A. A. Thorat and Mr. A. N. Dagale 

were present for the FDP.  
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Address by Dr. Aphale - Session I (11.00 am to 1.30pm) 

She has introduced the concept of NEP wherein huge change is going to take place in Indian 

education system. Therefore, change is inevitable and welcome the changes. She said be sincere 

and not serious about the process. 

She introduced the NAAC IIQA submission process. In this process Coordinator has pivotal role 

to play. He has to coordinate the college with NAAC.  

She urged that Coordinator shall provide formats of information required for IIQA, AQAR and 

SSR to upload the same on NAAC website. He shall be more serious, studious, aware and calm. 

For documentation ICT based practices can be adopted.  

70% of job is finished by online DVV process therefore each and every information has to be 

carefully filled and shall be based on document. Upload Geo-tag photos of activities. Make 

documents available ready and scanned.  

Mainly focus on statutory committees, their constitution, meetings, and conduct two activities of 

each committee in a year.  

IIQA/SSR Documentation -Office 

Coordinator shall distribute the AQAR printout of each criterion to concern Criterion in-charge. 

Criteria head shall provide documents, scan pdf of 2MB. Filled Excel sheet with supportive 

documents.  

Criterion head shall keep files of his criterion. Staff list, Students roll call, Refresher, Orientation 

programme, Category-wise students list etc.  

Keep website update, upload Geo-tag photos, save on Google drive and provide weblinks on IIQA.  

All staff shall keep personal files ready consisting Appointment Letter, Joining letter, Placements, 

Research participation, Achievements, etc.  

College administrative office shall keep separate file of original documents neatly scanned and 

obtain Sign and seal of photocopies. Keep records of scholarship, meetings, approvals, AISHE 

certificates etc.  

Data of AISHE, NAAC, NIRF, CET shall be in consonance with each other.  

In preparing Budget – NAAC/AAA points shall be considered.  

Separate head shall be allotted for Research- student, Research -faculty. Keep fund of Rs.25000.00 

for faculty in each year.  
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IIQA/SSR Documentation – Teacher 

 Coordinator shall distribute the AQAR printout of each criterion to concern Criterion in-

charge. Criteria head shall provide documents, scan pdf of 2MB. Filled Excel sheet with 

supportive documents.  

 Each criterion head shall read and understand the SOP available at NAAC website.  

 Prepare report of each activity with photo and attendance along with Objectives and Output 

of program.  

 Every teacher shall keep personal files ready consisting Appointment Letter, Joining letter, 

Placements, Research participation, Achievements, etc.  

 Every teacher must explain the student the Programme (Law) Outcome and Course 

(subject) Outcome. 

 Extension activities – means activities conducted by college for community benefit outside 

the campus. 

 NAAC -AQAR is a team-work so keep unity and unanimity among all stakeholders of 

college.  

 Conduct training programmes for students and others.  

 Use of LMS is must. 

 Create policy /code of conduct for students regarding the use and access of Gym, Library, 

Office, etc. 

 There shall have Library Access Card to record the attendance. Use bio-metric system for 

students also.  

 Keep Alumni data ready every year.  

 Collect data through gmail only so that the data will be saved. Separate gmail account shall 

be open for NAAC purpose.  

 

Session II (1.30pm to 5.30pm) 

Dr. Aphale mam has discussed each criterion in detail and share the information as to how record 

and documents can be prepared.  

She said each faculty shall publish at least four research paper per year.  

Faculty shall conduct workshops, seminars, activities for students.  

Everyone should know everything. Nothing shall be kept secret. Because committee may ask to 

anybody about the contents of the IIQA/SSR.  

Every faculty and student shall know the Vision, Mission and goals of the parent institute and of 

your college. How these are reflected in your activities.  

Continuous Internal Evaluation Calendar shall be prepared by the faculty. It shall state the 

measures like attendance, participation of student in activities, performance in internal tests, etc.  

Remedial teaching is to improve the past performance of student and Bridge course is for the future 

performance of student.  
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Faculty shall keep lesson plan, teaching plan ready to bring clarity of subject.  

Teacher shall use different and innovative teaching methods.  

Teacher must have multitasking and multi-disciplinary approach.  

Feedback shall be obtained periodically.  

Use Multimedia Learning Process, ICT based teaching methods.  

  

Teaching Methods  Other Teaching Methods  

Lecture 

Group Discussion 

Case study 

Brain Storming 

Role play 

ICT 

Stimulation 

Question and Answer method 

Filed Visits 

Study Tour 

Excursion 

Problem solving 

Lecture- discussion 

Seminar  

Symposium 

Panel Discussion 

Tutorials 

Workshops 

Conference 

 

 

Encourage students to participate in MOOCs course, SWAYAM courses. 

Each document must be signed by IQAC Coordinator and Principal then only NAAC accepts it.  

Best practices must be outside of syllabus.  

Question and Answer Session 

Participants have asked various questions, Resource person responded to all questions 

satisfactorily.  

Vote of thanks proposed by Mr. S. Sable Sir  
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Report presented and submitted by Dr. M. S. Khairnar, Asst. Professor  
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Take away of the FDP  

1. Instead of giving plain topics of assignment/seminar/essay – divide the topics among 

students or group of students and to conduct activity by applying different teaching 

methods like- Group discussion, Debate, Seminar, Role play etc.  

For e.g. In jurisprudence- Topic- Meaning, Nature and Utility of jurisprudence; we can 

conduct Group discussion or seminar  

E.g. on Evidence topic – we can conduct – Role-play … 

We just need to maintain the record of activities with geo-tag photos 

 

2. Need to prepare Academic Calendar and Year Planner – to fix the activity-wise 

responsibility of each faculty. E.g. Extension activity (Legal Aid camp), Visits, Test by 

Google form etc.  

 

3. Office order shall be given to the faculty who is appointed as coordinator of the programme 

and after submission of detailed report. Certificate of Appreciation shall be given to faculty.   

 

4. Every teacher must publish Research Papers or shall participate in seminar conferences or 

act as Resource Person 

 

5. One Field visit and one Study Tour shall be conducted in a year.  

 

6. College administrative office shall keep separate file of original documents neatly 

scanned.  

 

7. Research Orientation / Workshop shall be conducted for students.                                                                                                                                                                                              

 

8. Separate box file and Paper files shall be given to each teacher at the beginning of 

academic terms and asked to place the documents in concerned file only. In the end of 

term documents shall be segregated Criterion-wise.  

 

9. Each faculty shall prepare ppts at least on five units of allotted subjects. This will 

enhance use of ICT/LMS. 

 

10. Students shall be encouraged to enroll for Swayam courses.  

 

11. Each subject teacher shall explain the Course (Subject) Outcome and Course Outcome to 

students.  

 

12. Subject-wise feedback shall be collected by concerned teacher as per SSS format.  


